G.1. English Tenses 

The Active voice

	
	Present
	Past
	Future

	Simple/

Indefinite
	I    manage

He   manages

We   manage

Auxiliary verbs:

I/we/you/they – do

He/she/it - does 
	I

He       managed

We

Auxiliary verb: did


	I

He       will manage

We  

Auxiliary verb: will

	Continuous 
	I    am  managing

He   is  managing

We   are managing


	I   was  managing

He  was  managing

We  were managing


	I

He     will be managing

We  



	Perfect
	I    have  managed
He   has  managed
We   have managed

	I

He       had managed

We

	I

He     will have managed

We


	Perfect Continuous
	I    have been managing
He   has been managing
We   have been managing

	I            

He       had been managing
We 


	I            

He    will have been managing
We


The Passive Voice
	
	Present
	Past
	Future

	Simple/

Indefinite
	
I   am  
He  is     informed
We  are  
	
I   was
He  was      informed

We  were
	
I

He    will be informed
We  

	Continuous 
	I    am  
He   is      being informed
We   are 

	I   was  
He  was      being informed 
We  were 

	     __________________

	Perfect
	
I    have  

He   has      been informed
We   have 


	I

He       had been informed
We

	I

He    will have been informed
We


	Perfect Continuous
	__________________
	__________________
	__________________


G.2. Types of Questions
Look through the examples of the basic types of questions 
	Types of questions
	Examples: 

An administrative manager generally works in a  large organization.

	General
	Does an administrative manager generally work  in a  large organization.?

	Special
	a) Who generally works in a  large organization.? 
b) Where  does an administrative manager generally work?

	Alternative
	Does an administrative manager generally work  in a  large organisation or in a small one?

	Tag
	An administrative manager generally works in a  large organization, does not he?


--------B. Grammar Revision: Conditionals-----------

	
	Condition
	Result

	0 
generally true
	Present Simple/Present Continuous

If you are an administrative manager, 
	Present Simple/Imperative

you generally work with a large array of people.

	1 
future: likely 
	Present Simple/Present Continuous

If you are an administrative manager next month,
	Will/won’t + V or Imperative

you will work with a large array of people.

	2 
Future: imaginary, unlikely 
	Past Simple

If you were an administrative manager next month,
	Would/wouldn’t + V

you would work with a large array of people.

	3 
Past: unreal  
	Past Perfect

If you had been an administrative manager last month,
	Would/wouldn’t + Present Perfect

you would have worked with a large array of people.


------------------Participles------------------------
	Participle I

Ving
	Participle II

Ved/III



	Simple

1.  Simultaneous actions

On/ When/ While
(On) reading (читая) a book, I write down new words.
2. Consecutive actions 
After

After reading (прочитав) a book, I went for a walk. 
	Perfect

Having + Ved/III

Having (прочитав) read a book, I went for a walk. 
	   I gave him back the read (прочитанную) book.


